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Networking	
Requirements

1. Target	company(s).
2. Name	of	a	person	to	network	with.
3. Email	address.
4. Phone	number.
5. Methodology	for	networking.
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Assumptions
Job	Title	– Mechanical	Design	Engineer
Education – BS	in	Mechanical	Engineering
Certifications – Professional	Engineer	(P.E.),	Certified	SolidWorks	
Professional	(CSWP)
Experience	Summary	– 15	years	experience	designing	complex	
mechanical	machinery.	10	years	experience	with	3-D	modeling	using	
SolidWorks	(expert	level).	5	years	experience	in	technical	lead	roles	
leading	teams	ranging	from	5-10	people.
Location – Greater	Cleveland,	OH	area.	Not	interested	in	relocating	at	
this	time	due	to	family	reasons.
Reason	for	Looking	– Previous	employer	moved	the	mechanical	design	
function	to	China	and	my	position	was	eliminated.
Target	Companies	– I	have	one	target	company	(Swagelok).	I	would	
like	to	find	more.
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Target	Companies
- Reference	USA	(Quick	Search)
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Target	Companies
- Reference	USA	(Quick	Search)

Headquarter	
Location
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Target	Companies
- Reference	USA	(Quick	Search)

Major	
Industry
Group
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Target	Companies
- Reference	USA	(Custom	Search)
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Target	Companies
- Reference	USA	(Custom	Search)
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Target	Companies
- Reference	USA	(Custom	Search)
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Target	Companies
- Reference	USA	(Custom	Search)
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Target	Companies
- Reference	USA	(Custom	Search)
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Using	Google	to	Search	
LinkedIn

Google:	”Google	Cheat	Sheet”
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Target	companies
- Google	Search	(Using	Site:	Operator)

Make	note	of	
where	these	

people	work	and	
consider	those	
companies	for	
your	target	

companies	list…
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Networking	
Requirements

1. Target	company(s).	✓
2. Name	of	a	person	to	network	with.	
3. Email	address.	
4. Phone	number.	
5. Methodology	for	networking.	
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Name	of	Person	to	Network	with
- LinkedIn	Search	(Premium	Career)

Possible	
Networking	
Contacts

Boolean	
String

Current	
Location

Current	
Company
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Name	of	Person	to	Network	with
- Google	Search	(Using	Site:	Operator)

Possible	
Networking	
Contacts

Boolean	
String
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Networking	
Requirements

1. Target	company(s).	✓
2. Name	of	a	person	to	network	with.	✓
3. Email	address.	
4. Phone	number.	
5. Methodology	for	networking.	
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Finding	Email	Addresses
- Using	Hunter	Google	Chrome	Extension
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Finding	Email	Addresses
- Using	Hunter	Google	Chrome	Extension
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Finding	Email	Addresses
- Google	Search

Email @swagelok.com
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Finding	Email	Addresses
- Google	Search

Make	note	
of	email	
format
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Verifying	Email	Address
- Mailtester.com
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Verifying	Email	Address
- Google	Search
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Networking	
Requirements

1. Target	company(s).	✓
2. Name	of	a	person	to	network	with.	✓
3. Email	address.	✓
4. Phone	number.	
5. Methodology	for	networking.	
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Finding	Phone	Number
- Google	Search
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Finding	Phone	Number
- Reference	USA
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Networking	
Requirements

1. Target	company(s).	✓
2. Name	of	a	person	to	network	with.	✓
3. Email	address.	✓
4. Phone	number.	✓
5. Methodology	for	networking.	
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Marketing	vs.	
Networking

Marketing
• Recruiters	will	often	market	candidates	

anonymously	to	try	to	get	in	with	new	
companies.

• Can	often	do	a	POP	(placement	on	
purpose).

• Can	also	find	out	about	new	job	orders	to	
work	on.

• If	you’re	not	employed	I	suggest	you	
market	yourself	to	either	get	placed,	of	
find	an	unadvertised	opportunity.

• I	will	focus	on	Marketing	in	the	upcoming	
slides.

Networking
• Networking	is	usually	a	confidential	

conversation	with	someone	you	know	
inside	a	company.

• Could	also	be	a	confidential	conversation	
with	someone	that	you	have	been	referred	
to	or	got	connected	with.

• If	you	are	employed	and	seeking	
opportunities	under	the	radar	then	
confidential	networking	is	probably	the	
way	to	go.

• You	may	also	want	to	partner	with	a	
recruiter	who	is	connected	in	your	market	
to	confidentially	market	you.
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Marketing	Emails
- Who	Should	You	Send	Them	To?

• Hiring	Manager	– The	hiring	managers	may	have	an	opening,	or	be	
aware	of	an	opening.	Email	might	get	forwarded	between	hiring	
managers.

• HR	Manager	or	Talent	Manager	– May	be	aware	of	an	opening	and	
may	forward	your	email	to	a	hiring	manager	that	has	an	opening.

• Director	or	VP	Level	(or	higher	depending	on	size	of	company)	–
May	have	authority	to	create	an	opening	if	they	see	the	need	and	
like	your	background.	Sometimes	hires	are	made	to	build	bench	
strength.

• Send	out	as	many	emails	as	you	can	(it’s	a	numbers	game).	Create	
email	templates	to	speed	up	the	process.

• Follow-up	on	emails	by	phone	to	make	sure	they	were	received,	
and	inquire	about	opportunities.
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Marketing	Email	
Example

Subject:		Help	Request	– Mechanical	Design	Engineer	Ready	for	a	New	Challenge

Hi	David,

”Please	REPLY	so	that	I	can	be	certain	that	you	received	this	message”

I’m	reaching	out	to	you	to	see	if	you	might	be	aware	of	any	opportunities	at	Swagelok	that	might	
leverage	my	background.	I’m	a	mechanical	design	engineer	with	a	BSME	and	Professional	Engineer	
License	and	15	years	experience	designing	complex	mechanical	machinery.	For	the	last	10	years	I	have	
been	doing	3-D	modeling	using	SolidWorks	and	have	my	CSWP	certification.		Additionally,	I	have	5	years	
experience	in	technical	lead	roles	and	have	led	teams	ranging	from	5-10	people.	My	previous	employer	
moved	our	design	function	to	China	and	my	position	was	eliminated	as	a	result.	I	have	attached	my	
resume	to	provide	additional	details	about	my	background.

Please	let	me	know	if	you	are	aware	of	any	opportunities	that	could	leverage	my	background	and	
passion	for	mechanical	design.	Please	feel	free	to	forward	this	email	to	others	that	may	be	aware	of	
applicable	opportunities.		Any	assistance	would	be	very	much	appreciated.

Sincerely,
John	Smith,	P.E.,	CSWP
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