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FORT WORTH SAVE OUR CHILDREN  
LEARNING CENTER 
 
 
WELCOME!  
We at Fort Worth Save Our Children would like to extend a warm heart-felt 
welcome to you and your family for choosing us to assist with your child’s early 
education and care.  
 
We provide a “home away from home” learning based environment with a 
developmentally age-appropriate curriculum. We are dedicated to the values of 
respect and dignity for every child and their parent(s). It is our goal to foster an 
environment that will help promote growing experiences by building confidence, 
positive self-concept, and socialization skills, while also focusing on knowledge 
and independence.  
 
We value tradition and diversity while treasuring the love of children. It is our 
desire and responsibility to help create a playful and learning environment 
designed for early and continuous childhood success.  
 
Our teachers are trained and qualified professionals dedicated to helping your 
child achieve quality education and realize their greatest potential. We 
understand the trust you place within us when you enroll your child in our 
program, and strive to go above and beyond to exceed your expectations when it 
comes to quality care and education for your child.  
 
Fort Worth Save Our Children Learning Center is committed to instilling a life-

long love for learning, while providing a nurturing atmosphere that helps promote 

self image and self esteem in all children. 
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Who We Are……………………………… 

Our Philosophy :  Fort Worth Save Our Children Learning Center is an early education, 
college preparatory school teaching all subjects from a biblically correct Christian 
perspective.  We capitalize on the learning process beginning at an early age.  Save Our 
Children utilizes scientifically based curriculums and techniques to provide learning 
opportunities at each level of understanding.  Our purpose is to inspire the growth and 
development of children as we provide a loving Christian atmosphere that nurtures, 
stimulates and protects the social, emotional, physical, spiritual and intellectual well-
being of each child.  We encourage parents to share in the learning process with their 
children as evidenced by learning assignments at home and within their communities. 
 
Our Mission : To educate, equip and encourage students and families in the way they 
should go.  SOC endeavors to educate students in the way they should go in order that 
when they mature, they will not turn away.  FWSOC equips students with knowledge 
and understanding that promote success in the academia world in a loving and safe 
atmosphere.  FWSOC encourages students to “Be Strong in the Lord and in the power of 
his might.”  We strive to give our students the best and we implore families that share 
with us to do the same.    

 
 
 

FWSOC  Vision:  
Maintain the highest standards.  

o Nurturing Children with Loving Care  

o Providing a Safe and Secure Environment  

o Providing a Clean, Well Organized Facility  

o Offering Quality Educational Programs Focusing on:  

Social/Emotional Development  

Physical Development  

Cognitive Development  

Language Development  

Whole Child Development  

Enforce basic core values such as:  

Respect for Self and Others  

Pride in Self and Community  

Develop Teachers/Professional Staff Members.  

Partnership with and Provide Services to the Community.  

Consulting with our Advisory Committee for Updates, Information and Resources.  
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History 

We have very humble beginnings that evolved from a spiritual vision given to Mrs. Linda 

James in 1985.  As the Lord ministered, she and her husband, “Elder Vernon James  went to 

work and a daycare was founded.   

As children benefited from what the daycare offered, parents supported the daycare to 

continue serving the needs of their school aged children.  The private school setting began 

and continues until present day.   

We are located on the southeast side of Fort Worth, Texas.  

From its beginnings as a daycare facility in a tiny rent house, Save Our Children has grown 

into a facility housed in four buildings on one campus,  serving over 100 young people and 

their families. 

 The hard work and dedication of the Save Our Children staff has resulted in toddlers that 

recognize and write alphabets and numbers, kindergartners who are able to read and 

perform mathematical tasks above grade, as well as some first through sixth graders who 

excel one to two years beyond their peers academically.  

At Save Our Children, families enter into a welcoming atmosphere of love and support.  

Visitors are deeply touched by the work and enthusiasm of the children.  

The children have an eagerness to learn and take pride in good behavior. They maintain 

high moral standards and know no limits to their own abilities. Their efforts are rewarded 

by in school Positive Incentive Programming. 

The children in our programs learn to celebrate life and recognize their ability to make a 

difference in the world.   

Their enthusiasm invites us all to join in the celebration.  
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Checking In And Out 
 

We believe strongly in the importance of security for you, your child and our staff.   FWSOC  Learning 
Center has procedures in place for proper pick-up and drop-off of the children in our care.  
Checking In  
How Does This Work?  
Every time you arrive at the center, we ask that your child be checked in on the sign-in sheet by the 
parents and others who are authorized to drop-off or pick-up your child.  
 
Checking Out  
Every time you pick up your child from the center,  we ask that you check him/her out  on the sign-
in/out sheet. If an authorized person is picking up your child, we ask that he/she show proper 
identification, such as a valid driver’s license, before we will release your child. That person must then 
check your child out on the sign-out sheet.  In special circumstances, it is important that you indicate on 
your enrollment form who the custodial parent is and who may pick up your child. If there should be a 
situation where someone who has not been indicated on the authorized person list is required to pick 
up the child, a parent must contact the center PRIOR TO the child being picked up. The Center may 
contact the parent(s) after the initial call to ensure that the request is legitimate.  
 
Visitors  
All visitors must state the purpose of visit by signing the visitor log. To ensure the security of the 
children, teachers and the Director require picture identification from all unfamiliar visitors. If a visitor is 
listed as an authorized person to pick up a child, the visitor must still show picture identification if 
he/she is not known by the Director and/or Teachers.  
 
Emergencies  
Emergency procedures are posted in the Center. If an emergency occurs, it is crucial that children 

respond in a safe and orderly fashion. Therefore, your child will participate in regular drills and practices 

so he/she will know what to do in the case of an actual emergency. Should an emergency affect the 

Center, we will notify you as soon as possible. As a safety measure, the Director keeps an updated file of 

names, addresses and phone numbers of the people you have authorized to pick up your child in case of 

an emergency. It is important for you to notify the Director in writing as soon as possible of any changes 

or additions to your contact information, 

i.e., the emergency contact’s name and phone number, to ensure that we can communicate any 
emergency, illness or injury in a timely manner.  
 
Open Door Policy  
Parents are welcome to visit the Center; however, we request that the parents be mindful of activities in 
progress, as interruptions can be very disruptive during some activities.  
 

Hours of Operation 

 

 

 

Daily  
FWSOC  is open:  

Monday through Friday from 6:30 a.m. until 6:00 p.m.  
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If you are unable to reach the Center by closing, please make arrangements for someone to pick up your 
child (See Release Policy).  
Note: It is very important that you pick your child up by closing time; otherwise, a late fee of 
$1.00/minute will be charged will be added to your account. No exceptions/no excuses for paying late 
fee!  
 
Holidays  
We observe the following holidays and will be closed for care:  
New Years Day  
Martin Luther King Jr. Day  
Good Friday  
Memorial Day  
Independence Day (4th of July)  
Labor Day  
Thanksgiving Day  
Day after Thanksgiving  
Christmas Eve  
Christmas Day  
Day after Christmas 
*There will be no reduction of tuition fees for these holidays 

ENROLLMENT  
  
Admission Requirements  
As an equal opportunity childcare center Fort Worth Save Our Children Learning Center considers 
applications for enrollment, regardless of race, religion, color, sex, national origin, disability or any other 
basis prohibited by law. Enrollment packets are provided to interested parents/guardians upon 
completion of an “Orientation Tour”. All admission requirements must be met.  
 
Admission requirements are as follows:  

Enrollment Form must be completed for each child that will attend FWSOC. 
 

Physician’s Health Statement and a current Immunization Record is required for all children not 
attending public school.  
 

Authorization for Emergency Medical Care form must be on file for each child.  
 

Infant Feeding Instructions is required for all children less than one year old.  
 
  
Child Placement  
The primary considerations for classroom placement are chronological age and developmental level of 

the child. Movement to another class will be based on the appropriateness of the move for your child 

and the needs of the Center to accommodate enrollment shifts.  
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Withdrawal  
The Center reserves the right to terminate a child’s enrollment with a written notice for the following 
reasons:  

-cooperation of a child or parent by being rude or abusive to any child or staff.  

 

 

nt to adjust to FWSOC.  

 

 
 
 The Center reserves the right to immediately terminate enrollment if circumstances warrant such a 
termination.  
 
Grievances  
A parent with a grievance concerning a staff member should first try to deal directly with the individual 
staff member then if unresolved, the parent should take the grievance to the Center director. If the 
grievance concerns a Center policy, the parent should approach the Center Director all together.  

 
ATTENDANCE AT THE CENTER 

 
Arrival and Departure  
It is important that your child’s day begins on a positive note. When you arrive at the Center, please 
accompany your child to his/her classroom. Make sure to let the teacher know your child has arrived, 
and sign the sign-in sheet located in the classroom.  In some instances, long good-byes can make the 
child upset. If you see this is the case, we recommend the parent/guardian leave promptly after saying 
goodbye.  
 

At the time of pick-up, please feel free to come into the classroom and talk with our teachers about your 

child’s day. Upon leaving, notify the teacher and sign out. Parents are responsible for their own children 

once the child has been taken from the classroom. 

Adjusting  
The first day can be a time of high anxiety for families too. Feel free to call the Center throughout the 
day to see how your child is doing.  
  
Most children need two or three weeks to fully adjust to a new environment. The best way to support 

your child is to show enthusiasm, encouragement and patience. If you need reassurance or suggestions 

for helping your child feel more at ease, speak with your child’s teacher or the Director. Remember, The 

Center’s primary goal is to work with you to provide a safe, nurturing fun environment for your child in 

which to learn and develop. 

Combining Age Levels  
As the day narrows towards close, we will let teachers combine classes in order to clean their 
classrooms, get ready for the upcoming activities, etc. Age groups of close proximity will be combined 
and safe activities for all ages will be used.  
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Release Policy  
Your child will not be released to anyone that is not authorized on the child’s enrollment form without 
prior approval.  Anyone not recognized will be asked to show proper ID, such as a driver’s license, and 
will be confirmed as an authorized person. (ID may be required several times after the individual’s first 
time picking up the child.)   
 
Drop-In Policy  
Drop-in care is provided, based on availability of space, for families not needing full-time child care. All 
regular enrollment requirements must be met. 
 
Clothing  
Dress your child for fun!  FWSOC day is filled with all kinds of hands-on learning. Children should wear 
simple, washable clothing and comfortable shoes. Since our classrooms extend to the outdoors, please 
dress your child appropriately for the weather. (No flip flops please!) 
 
 

Health and Safety  
*Immunization and Health records are to be kept up to date at all times!  
 
Illness  
Your child’s health is of the utmost importance. Please do not bring your child to the Center if he or she 
is sick. We understand that this may cause you some difficulty, but if everyone cooperates, your child 
will be sick less often.  
If your child becomes sick during the day, we will remove him/her from the regular room and place 
him/her in the care of office personnel. We will notify you immediately to come and pick up your child if 
he or she shows signs of illness. We suggest that each family find backup care for sick days. 
 
Please be advised that a doctor’s release stating the type of illness and that your child is no longer 
contagious may be required upon returning to the Center. This policy will be left to the Director’s 
discretion. 
 
We ask you to help us track and control the spread of infections by notifying the center if your child 
becomes infected with a contagious disease or infection of any type. In certain cases, a notice stating 
symptoms, treatment, and requirements for returning to the Center will be given to parents when a 
child in the group has become ill. The name of the sick child will NOT be given.  
Non-contagious chronic health problems will be managed according to a physician’s written instructions.  
 
Medications  
We know that many children need to continue medication even after they are well enough to return to 
school; however, in order for us to give children medicine at the Center, the following guidelines must 
be followed:  

 labeled by a pharmacist with the child’s name, 
name of medication, expiration date, dosage, instructions for administration, and date of prescription.  
 

, leave the medicine with office personnel.  
 

FWSOC Center will not administer medication that is expired.  
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Allergies  
If your child has allergy issues, please speak to your child’s teacher and the Director so we can take the 
right precautions.  
 
Immunizations  
In accordance to Minimum Standards, a completed immunization record must be on file at the Center 
prior to the first day of attendance for any child not attending a public school or pre-k program. For 
more information on immunization requirements, visit the Texas Department of State Health Services 
Internet website at www.dshs.state.tx.us/immunize. 
 
 

Injuries/Incidents 
At FWSOC  Learning Center, we make every effort to create a safe environment for children. However, 
accidents do occasionally happen with small children. If a child is injured while in our care and the injury 
requires medical attention, you will be contacted to pick up your child. If, for some reason we cannot 
reach you, The Center will seek the appropriate medical attention.  
It is crucially important that all emergency numbers and medical information be kept current at all 
times. If you need to make changes to the information listed on the enrollment form, please contact the 
Director/Office.  
  
Although safeguards are in place, accidents and injuries are still possible. Should your child have an 
accident or suffer a minor injury while at our Center, we will administer basic first aid and you will be 
notified. If your child needs non-emergency medical care, we will call you promptly so you can arrange 
for him or her to be seen by a doctor. In the event of an emergency, we will call 911 and notify you.  
Note: If your child is injured at the Center and requires medical attention, you will be asked to sign a 
form acknowledging that the matter was reported to you in a timely fashion. This is in accordance with 
state licensing regulations.  
 
Incident Reports  
If an incident or minor injury occurs, first aid is administered and a report is filled out and signed by the 
parent or guardian and kept in the child’s file. In some situations, the parents will be notified via 
telephone, per our discretion, unless otherwise specified by the parents. A copy of the report is given to 
the parent.  
 

Severe Weather and Other Unsafe Conditions 
 Please be patient on days of inclement weather. We follow the action of Fort Worth Independent 

School Districts (FWISD)  when weather or other conditions make it unsafe for the children to be in our 

care. If the public schools must close, we will do the same. Parents will be called and asked to make 

arrangements for their children to be picked up as soon as possible. 

Parents should look at channels 5 and 8 for closings. 
 
We conduct monthly drills with the children to be sure that all of us are prepared in case of a fire. 
Severe Weather drills are conducted at least every six months.   
 

http://www.dshs.state.tx.us/immunize
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Inclement Weather  
It is our policy for all children to participate in outdoor activities on a daily basis, weather permitting. 
With this in mind, we ask that you dress your children accordingly. In the event of inclement weather or 
extreme temperatures, outdoor play experiences will be limited or cancelled  
 

Health and Nutrition 
Hand Washing  
Frequent and proper hand washing prevents the spread of many germs. Both staff and children are 
instructed in proper hand washing procedures. Parents, teachers and children must always wash their 
hands before and after eating, after using the toilet or diapering and after coming in contact with bodily 
fluids such as mucus, blood or vomit. Parents and staff are to wash hands before and after joining 
children’s activities.  
 
Nutrition  
We have a non commercial kitchen.  Lunches are brought from home.  We have microwave facilities. 
“Nourishment” takes on a new meaning at FWSOC Learning Center. Our nutritious healthy breakfast, is 
available to begin each day.   
 

Birthday Treats: Special treats brought in to share with your child's class and/or other children must 
be commercially prepared and packaged. Please check with your child's teacher to see if there are any 
children with food allergies that may need to be accommodated. In such instances, the teacher in your 
child's classroom is responsible for inspecting the food.   
 
Given the different preferences of parents and doctors in relation to the food intake of infants/toddlers, 
you are asked to provide all food.     
 
Breastfeeding Policy-   FWSOC has an available area in Babyland for parents needing to breastfeed. 
 

SAFETY 

equipment. Broken or damaged equipment is promptly repaired or removed.  
 

safe environment.  
 
ANIMAL POLICY-    Fort Worth Save Our Children does not permit animals on our campus.   
 

EMERGENCY EVACUATION AND RELOCATION: 
In an emergency, the first responsibility of staff is to move children to the safe designated area known to 
all employees, caregivers and volunteers. 
Emergency evacuation plans/ diagrams are posted in each room of the buildings. Should the children 
need to leave the building in the event of an emergency, they will walk or be moved to the back side of 
the sports court at 4217 Avenue M, Ft. Worth, TX  until the building has been inspected and is safe for 
their return.   We will relocate to the safe area behind the school fenced property  (4217 Avenue M, Fort 
Worth, TX)  in the event of an emergency necessitating evacuation of the premises.   If an alternate 
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shelter is needed,  we will relocate to  Rising Star Baptist Church-4216 Avenue M, Fort Worth, TX. (817) 
536-5461. 

 COMMUNICATION:  Teachers will take essential documentation folders, containing emergency 
information that includes emergency contact phone numbers and medical information along with 
authorization for emergency care for each child.  Attendance will be taken to account for each child.  
Parents will be contacted as needed and advised regarding emergency pick-up procedures.  
Teachers will oversee the care and safety of each child until they are released to a designated 
parent/ guardian.  

 Staff will communicate with local authorities, parents, and Texas Dept. of Protective and Reg. 
Services as needed. 

 Parents may call one of the school buildings to obtain emergency evacuation information Building 
#3(817) 536-3033, Building #1 (817) 536-6563, or Building #2 (817) 536-2364. 
 

Licensing Agency  
 
FWSOC  Learning Center is licensed by the Texas Department of Family and Protective Services and thus 
is required to follow the minimum standards set forth by the state of Texas and is subject to their 
inspection. The Center strives to exceeds those requirements in many areas such as child staff ratios, 
required teacher qualifications, curriculum and health and safety standards. Current inspection reports 
are posted in the office area for anyone’s review. A copy of Texas’ Minimum Standard Rules is always 
available to anyone for review.    The website is www.dfps.state.tx.us.  
The Child Abuse hotline is 1-800-252-5400.  
It is the right of the licensing agency to perform their duties as follows:  

tice or consent.  
 

neglect or inappropriate placement and, if determined necessary, provide protective custody and/or 
have a licensed medical professional physically examine the child(ren).  
 
Our Responsibility in Reporting Suspected Child Abuse and Neglect  
As caring and concerned childcare providers, we take our responsibilities seriously. Abuse and neglect, 
whether physical or emotional, can happen in all types of families, from all walks of life and in varying 
degrees. When abuse occurs, both children and parent/guardians are the victims and need support, 
understanding and help.  
FWSOC Learning Center employees have been trained to recognize the signs and symptoms of abuse 
and neglect. Furthermore, the law requires us to report all suspected cases of abuse and neglect.  
 

Financial Information 
Application Fee/Registration  
A non-refundable application fee of $60.00 per child is due when the application is accepted.  
Note: This fee will not be applied towards tuition payments.  
 
Tuition is due and payable on Monday, of each week.  Weekly statements are available through the 
Director, and tax statements are available for you at the end of January. 
Tuition  
Tuition is based on full-time enrollment and guarantees your child a space at the Center.  
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Sibling Discount  
A tuition discount  is available to families with more than one child currently enrolled at FWSOC  
Learning Center.  
 
Special Activities  
Activities and programs, such as summer activities, field trips, etc., may be offered at an additional 
charge. Fees are payable by the day of the event or the first day of the program.   
 
 
Holidays  
Regular tuition rates apply during weeks containing holidays for which the Center is closed.  
 
Pro-Rated Tuition - We do not provide pro-rated tuition rates.  
 
Payment Options  
FWSOC Learning Center accepts payment for tuition and fees in the form of a personal check, cashier’s 
check, money order or traveler’s check.   Payments receipt are furnished.  
 
Our Tuition schedule has been established to provide your child with the best possible care at the most 

reasonable cost to you. Tuition fees for the week are billed on Monday .   

Late Pick-Up Fee  
Your child may become very upset when you are late picking him/her up. Additionally, licensing allows 
the Center to operate only within certain hours, so please make every effort to pick up your child on 
time. If tardiness is unavoidable, notify the Center immediately and arrange for your child to be picked 
up by another adult.  
 
Note: If you arrive after 6:00 p.m., a charge of $1 per minute past closing per child will be added to your 
account 
 
Delinquent Accounts/Late Payment  
  
FWSOC  Learning Center will not provide service to families whose account balance is equal to or 
greater than two times the weekly tuition charges. Should your account become delinquent, we will not 
allow the child to attend until payment arrangements have been made.  No records or transcripts can be 
released until a student’s account is paid in full. 
 
Returned Checks  
In the event that your check is returned for insufficient funds, we will make two electronic or draft 
attempts to collect from your account, which will result in additional fees being charged.  

 
 
Note: After 3 return checks, you will be required to make your payment in cash,  money order, cashier 
check or traveler’s check.  
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PROGRAM INFORMATION FOR CHILDREN 
Diapering and Toilet Training  
 
FWSOC  Learning Center requires you to supply diapers and wipes for your child. The staff will notify you 
when your supplies are running low. Children’s diapers are changed as needed and are checked 
routinely.  
The Center will work in conjunction with you and your child on toilet training.  Children are never 
punished or forced when toilet training. Diapering procedure guidelines are used when cleaning up a 
toileting accident. You are asked to supply extra changes of clothing while your child is in the toilet 
training process.  
 
At FWSOC Learning Center we view toilet training as a skill your child will gradually master with the 
proper support.   We look forward to working together when the time is right, so that your child can 
master this important phase in his/her development.  
  
 
 
Curriculum  
In each of the programs at FWSOC Learning Center Child Care: infant, toddler, pre-school and school-
age, we provide activities that meet each child’s emotional, social, cognitive and physical needs. 
Developmentally appropriate and play-based learning experiences include time outside. Activities 
conducted outdoors offer children exposure to new experiences and opportunities of exploration. 
Additionally, it promotes a healthy, active lifestyle.  
Note: Curriculum calendars are provided (and posted) in each classroom. This calendar lists curriculum 

activities as well as special days or events such as holidays or field trips. 

Pre-K Program  
Our Pre-K program is designed to prepare children for kindergarten and includes all children who will 
attend kindergarten during the following school year. Curriculum for this class follows the pre-
kindergarten curriculum guidelines set by the A-Beka Curriculm and is more structured and more 
intense than in our younger classes.  
 
First Day of Attendance  
The following items should be labeled with your child’s name and placed in his/her cubby by the first 
day of attendance:  
INFANTS AND TODDLERS (0-3 YRS OLD):  

clearly marked with your child’s name  

 

 

 

 and/or formula sufficient for at least one day  

 

 

clearly marked with your child’s name  
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PRE-SCHOOLER (3-5 YRS OLD):  
 clearly marked with your child’s name  

 

 

 

 

 
 
You are required to provide all diapers, wipes, creams, powders, and medicines for your child if these 
items are needed.  
 
DISCIPLINE  
We take a preventative approach to discipline that teaches children positive behaviors .  Our goal is to 
provide children with the opportunity and motivation to make choices, to function independently, and 
to learn social skills through gentle, encouraging guidance, respect the needs of others, adapt to 
routines and simple rules, and become responsible group members.  
 
Positive Guidance 

Behavioral expectations at FWSOC Learning Center are consistent with the age and development needs 
of your child. Redirecting children to more appropriate activities, acknowledging and affirming positive 
behaviors, teaching by example and helping children understand logical consequences to their behavior 
usually resolve most situations. FWSOC Learning Center reserves the right to terminate a child’s 
enrollment for persistent, unacceptable behavior that threatens the safety and/or quality of the 
program.  
If your child is experiencing a change in his or her home environment that may affect behavior, please 
let your child’s teacher or the Center Director know. Communication is important to your child’s 
progress. FWSOC  Learning Center will keep you informed of any issues we feel should be addressed. 
We will work with you to address the situation; however, should it be necessary, the Center reserves the 
right to ask families to make temporary or permanent alternative arrangements for their child.  
 
Discipline Policy  
We will use positive methods of discipline that encourage self-control, self-direction, positive self-
esteem and cooperation.  Each member of our staff is required to complete training that deals with the 
issue of classroom discipline.  
  

COMMUNICATION 
 
Parent/Teacher Conferences  
It is our hope that parents and staff will become partners in the education of your children. To do this, 
we will need your help from time-to-time. Since you know your child better than we do, we ask that you 
share any information that may help us to understand your child better and to meet his/her particular 
needs. We will also want to share with you the progress your child is making. This partnership requires 
two-way communication. We will try to keep you informed in the following ways: Open House, parent 
meetings, informal chats at arrival or departure time, conferences, phone calls or notes, and 
articles/magazines on parenting, child development and other relevant information.  
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We also want you to have an opportunity to share information with us. We strongly urge you to use any 
or all of these methods: informal chats with staff, conferences, phone calls, and parent meetings.  
 

Parent Code of Conduct 
 
FWSOC Learning Center endeavors to ensure that you, your child, our staff and all that enter our Center 
enjoy a safe, welcoming and respectful environment. Actions that demonstrate respect for others are 
expected in our Center. Behavior that is inappropriate, illegal, threatening or disrespectful in nature or 
language that is abusive or instigative is not acceptable. We reserve the right to refuse service without 
warning to anyone who violates the Parent Code-of-Conduct, including refusing access to the Center.  
 
 
 
Resources for Parents  
We try to support our FWSOC  Learning Center families in every way we can. We are happy to answer 
any questions on topics related to our scope of practice. 
  

 
 
Volunteering at  FWSOC Learning Center  
Everyone has some skill or knowledge that can be useful to a child care program, and any program for 
children can be enriched by a team approach where everyone contributes what they can.   
 
Record Updates  
Please fill out a “Change of information’ form immediately if there is a change in any of the original 
enrollment information, including release information and emergency contacts. We will do a general file 
update every year to make sure all of the information in our file is correct.  
 
Daily Reports  
Written daily reports for children may be completed if requested.  
 
 

GENERAL INFORMATION 
Naptime  
 
All children in care five or more consecutive hours will have a supervised sleep or rest period. We 
recommend that each child bring a small blanket for naptime.   Soiled items will be cleaned during the 
week and replaced the following day.  
 
 
Transportation and Field Trips  

Permission to transport a child must be given in writing; this can be done on the enrollment 
form and on field trip permission forms. Only children with signed permission forms adhering to 
FWSOC Learning Center  field trip guidelines will be allowed to go. Children may not be allowed 
to attend field trips based on behavior (with or without a permission form). 
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Field trips are planned for children in the pre-k and school age classes when applicable. Children must be 

at least four years old to participate in off-site field trips. Notification and details of the trips will be 

posted 48 hours in advance and permission slips must be signed for each field trip in order for your child 

to participate.  

Children and staff must follow all safety rules and procedures, as well as State Licensing Requirements. 
All van drivers are certified by FWSOC  Learning Center and have received training in van safety.  
 
FWSOC  Learning Center Staff  
We take great pride in the competency of our staff. Each member of our team strives to maintain the 
highest integrity and professionalism, while making every child and family feel loved, we seek 
employees who value working as a team with parents and colleagues.  
 
Every member of our FWSOC Learning Center Staff is required to complete pre-service training before 
being placed in a classroom. All classroom staff must maintain at least twenty clock hours of training per 
year in topics such as child development, communication, and curriculum activities. In addition to this, 
all staff must be First Aid and CPR certified and must complete annual training in SIDS, Shaken Baby and 
Infant Brain Development. A background check is completed for each employee prior to the first day of 
employment.  
  

 
 Americans with Disabilities Act  
 
FWSOC  Learning Center’s programs are available to all those we can reasonable accommodate within 

the limitations of our space and staff. 

FWSOC  Learning Center is a non-smoking facility. According to Minimum Standards, smoking may NOT 

be permitted on the premises when children are in care. 

 

Gang-Free Zone 

Fort Worth Save Our Children is a Gang Free Zone.  The Gang Free Zone is within 1000 feet of the 

campus. 
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FIRST THROUGH SIXTH GRADES CODE OF CONDUCT 

In order to cultivate a positive learning environment for our students, we adhere to a strict 

code of conduct policy.   The intent of this Code of Conduct is to promote responsible behavior 

that creates an orderly and safe school environment.  It is the belief of the SOC school 

administrators that everyone in our community must strive toward contributing to this goal.  The 

objective is to develop a moral school community based on:  

Responsible Behavior:  Use of self control in your actions and language.  

 Examples: 

-Fighting will not be tolerated.  This is for the sake of our school community. 

-Student cell phones are not to be utilized on campus during the school day for calling or 

texting without prior office/ teacher consent. 

-Derogatory language is prohibited. 

Mutual Respect:  Treat yourself and others with care and consideration.  

 Examples: 

-Disrespectful attitudes such as “rolling eyes” and “talking back” will not be tolerated.  

This is for the sake of our school community 

Concern for Others:  Be truthful, honest and fair in your dealings with others.                                            

(THE HONOR CODE) 

Cooperation with Others:  Listen and work together.  

Personal Excellence:  Put forth your best effort in whatever you attempt.  

 Examples: 

-Homework  must be completed as assigned and signed by parents when required 

- Dress code must be adhered to.  This includes the details of ties for girls and belts for 

boys.  Appropriate fit is mandatory (no tight-fitting clothes).  No slang,  negativity or 

derogatory language permitted  on attire. 

-Come to school with supplies prepared to work.  This includes the basics of paper, 

pencils and books. 

- Be on time for the school day. 
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Attendance   

 Attendance Tardies and Truancy   

One key to a child's success is school attendance.  SOC has specific policies and procedures 

concerning attendance, tardies, and truancy.   

Absences 

Call the school office at 817-536-3033 to report that your child will be absent. 

When student returns to school a note is required by parent/guardian.  Note must include the 

child’s name, teacher, date(s) student was absent, the reason for the absence and parent/guardian 

signature.  If a student is absent more than 3 consecutive days, a note is required by a doctor.  All 

notes must be received within 7 days of absence.  Failure to send a note within the required time 

period will result in an unexcused absence. 

Late Arrivals/Tardies 

Students must be on campus at the 8:30am or a student is considered tardy.  When a student 

arrives late they must report to the teacher to be signed as tardy.  If the tardy is due to an 

appointment a note is required from that institute.   

Early Dismissals 

Pre-K-8th grade Parent(s)/guardian(s) must come to the teacher to receive an early 

dismissal.  Any person picking up a student for any reason, at any time, must have their name on 

the student’s information (Emergency) card located in the main office and show a valid form of 

picture identification.  Notes are required for all early dismissals.  For instance if you are picking 

your child up early for a doctor’s appointment, a note from the doctor is required.  (even if the 

appointment is for a parent or sibling)  

Miscellaneous 

 *A student must be in school for two hours to be counted present.  If a student leaves before 

10:00 a.m. the student will be counted absent for the day.  If a student returns on the same day 

with a note from a medical office, they will then be considered ‘medical in school’ and will not 

be counted absent.   

 **Absences, Tardies, Early Dismissals are all considered “negative attendance” or 

Truancy.  Documentation is a key word:  note from the parent, doctor, dentist, military issues, 

death in family, other appointments, etc.  If you have any questions please call the main office. 
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Statement of Cooperation and Code of Conduct 
Payment of Tuition: Tuition payments are due the first day of each week/month. . FWSOC cannot accept post 

dated checks to meet payment deadlines. If payment is not kept current, the student may not be permitted to attend 

classes until the account is made current. Parents anticipating financial difficulties should immediately contact the 

Financial Director for consultation. Accounts must be made current before enrollment is accepted for the coming 

year. No records or transcripts can be released until a student's account is paid in full. FWSOC accepts cash, checks, 

or money orders, for tuition payments.  There will be a $25 charge for returned checks. When a check is returned by 

the drawer bank, the person issuing the check will be notified (personal phone call, voice mail or email at numbers 

or addresses listed on the enrollment application shall be considered notification). Full restitution for the unpaid 

check and payment of the $25 service charge must be submitted to the school the next work day following 

notification. Payments for returned checks may be Cash, Money Order, or Cashier's Check. Failure to make timely 

restitution may result in suspension of check writing privileges and suspension of student(s) until the account is 

current.       
Withdrawal Policy: Because the school's budget is based on students remaining the entire year (salaries, 

maintenance, etc. are based on this), tuition refunds are subject to date of withdrawal. Student will be 

billed for actual days attended during the month of the withdrawal. 

 Registration fees are non-refundable, as stated previously.  
1.Since fees do not cover the actual cost of educating our child, we recognize that our participation is 

needed in prayer, service and gifts in order to properly share in our student's training. 

2.In full cooperation with the school, we will attempt to attend Parent-Teacher Fellowship meetings or 

conferences as scheduled or requested. We sincerely pledge our loyalty to the aims and ideals of the 

administration, as expressed in the FWSOC’s Philosophy, mission statement, FWSOC Vison, and parent 

handbook. 

3.The teacher and administration are hereby given full discretion in the discipline of our child. This 

includes the issuing of fines, detention, suspension, unenrolling and expelling from the school program. 

Parents may also be requested to come to school to discipline younger students. 

Detention halls may be used before or after school for various offenses, and transportation will be fully 

the parent's responsibility. Incomplete homework may result in detention for students. 

4.The School administration reserves the right to dismiss, expel, suspend or unenroll any student at any 

time for any reason it may deem necessary.  (Students who do not adapt to the FWSOC curriculum and 

fail to pass a subject during the first semester will be referred to the Academic staff to determine if 

continued enrollment is advised) 

5.This Statement of Cooperation may not be voided except by the FWSOC Admission's Committee. 

In making application for my child and signing this statement, it is my desire to have him/her attend the 

school year we are applying for. It is also my understanding that the policy for the school is to make no 

refunds on registration fees. I also give permission for my child to take part in all school-sponsored trips 

away from the school premises, and absolve the school from liability to me or my child because of any 

injury to my child at school or while on a school sponsored trip or during any activity, in so long as 

FWSOC has shown reasonable care and no negligence, as long as my child is enrolled at FWSOC. In case 

of accident or serious illness, I request the school to contact me. If the school is unable to reach me, I 

hereby authorize the school to call my physician, and to follow his instructions. If it is impossible to 

contact my physician, the school may make whatever arrangements seem necessary. I hereby authorize 

such medical treatment as may be necessary under such circumstances. 
 

CODE OF CONDUCT AND DRESS 
Students showing incompatibility or lack of harmony with the school's philosophy of education, Statement of 

Cooperation, or Code of Conduct may be suspended, un-enrolled, or expelled at the school's discretion and may not 

be permitted to re-enroll in the school. I have read the on-line Student Handbook, the on-line Dress Guidelines and 

this application carefully and agree to cooperate with the policies stated in all these documents. I will encourage my 

student to abide by the school's standards. I agree to the conditions listed in this application. 
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FWSOC  Learning Center – BECAUSE WE CARE WE GIVE OUR BEST   We 
are dedicated to the success and happiness of the children to which we 

render care. Our success is built on the devotion of our staff and 
directors who work together with you and your child in an open, 

nurturing, and learning-based environment where we respect the 
dignity of every child and family. 

 
We are glad you are here at FWSOC  Learning Center! 

We can be reached online at www.FWSOC.ORG for information, parent 

resources, activities, and updates. 
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Acknowledgement and Receipt of Parent Handbook  
 
I acknowledge that I have received a copy of FWSOC Learning Center Parent 
Handbook. I understand that it contains important information about the daycare 
center general policies. I understand that this parent handbook is not intended to 
cover every situation that may arise, but simply is a general guide to the center’s 
policies.  
 
I understand that it is my responsibility to familiarize myself with the materials 
and that I agree with the provisions and any other policies or rules of the center.  
 
I further understand and acknowledge that the center may change, add to or 
delete any policies or provisions in the Parent handbook from time to time, in its 
sole discretion, with or without prior notice. I also understand that the center 
may make exceptions to interpret, depart from and apply the provisions in this 
parent handbook as it sees fit in its sole judgment and discretion.  
 
I further understand that this Parent handbook supersedes and replaces any and 
all prior handbooks or materials previously distributed.  
 
 
 
_______________________________________________________________________ 
Child’s Name  
 
 
_______________________________________________________________________ 
Parent’s or Guardian’s Signature  
 
 
____________________________________________________________________                                       

Date 

 

 

 

 

 
 


